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Department/Division 
Administrator 

submits Cancer 
Center Funding 

Request via 
Smartsheet

Cancer Center Administration 
reviews request to ensure all 
information is provided and 

invites the Department 
Chair/Division Head to 

Executive Committee (EC)

Cancer 
Center Administration 

will send decision to the 
Department/Division with 

information

The 
Department/Division 

will add the 
language to LOO, 

finalize and send to 
Cancer Center 
Administration

Not Approved

Department/Division 
is notified. A new request 
will need to be submitted 
should you want it to be 

reconsidered. 

When the signed Letter of 
Offer is received, the Cancer 
Center will generate an MOU 

for the hiring
Department and the Cancer

Center to sign.

Speedtype will be sent to 
Department/Division

Cancer Center Faculty Recruitment Funding 
Requests Process

- If Cancer Center leadership has not been involved by the final interview process, the funding request will be de-prioritized and will need 
thorough justification to be considered for funding

- The EC meets bi-monthly on the first Friday (AM) and the third Tuesday (PM) of the month
- Information on Cancer Center Membership can be found HERE

Department/Division 
Administrator selects 

candidates with 
cancer-relevant 
research and 

publications for 
interviews

Department/Division 
Administrator must include 

CC leaders
(outside of the hiring

department/division) in final
interviews to request 

support

The requesting Department
Chair/Division Head will  

present the
candidate at the next 

Cancer
EC meeting

The Executive 
Committee (EC)

will make the final approval

The Cancer Center
will provide the 

Department with
language to put in 

the Letter of
Offer to the 
candidate

Approved

Upon execution of the MOU, the 
Cancer Center will create a

speedtype, but funding will not be 
released until the candidate

submits a membership application 
and is approved for Cancer

Center membership. 

Review can take 4 - 8 weeks depending on the timing of the Executive Committee meetings (2/mo.) and when the 
request is received

https://app.smartsheet.com/b/form/685d4626a40d4cdeaabf439ae2b25232
https://app.smartsheet.com/b/form/685d4626a40d4cdeaabf439ae2b25232
https://medschool.cuanschutz.edu/colorado-cancer-center/research/membership-resources
https://medschool.cuanschutz.edu/colorado-cancer-center/research/membership-resources
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