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Maximizing
Accessibility

Key Takeaways

Use these tips to create materials that are accessible,
readable, and usable for all learners.

Utilize Styles in Documents

s Use the “Styles” feature in Microsoft Word to designate
headings and subheadings. This helps screen readers
navigate and segment content..

Format Links Properly

L Use descriptive text for hyperlinks instead of long URLs to
help users understand the link’s content.

Include Alt Text for Images

I Add descriptive alt text to all images so screen reader
users can understand the visuals and context.

Prioritize Color Contrast and Design

Choose colors with sufficient contrast and use
accessible PowerPoint templates to ensure readability
and visual accessibility..

Evaluate Accessibility Regularly

Leverage accessibility checkers in Word, PowerPoint,
and LMS tools (e.g., Canvas with Anthology Ally) to
evaluate content and guide improvements.
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Watch the FacDev in 5 Video
featuring Dr. Michael Lampe,
Digital Education Technology
Program Director.
tinyurl.com/FDS-Acc
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