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Submission Process

OVERVIEW
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Preparation

Writing Your Manuscript

Steps to Getting Published



TYPES OF MANUSCRIPTS
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•Reports

•Protocols

•Original Research

•Narrative Review

•Systematic Review

•Meta Analysis

•Editorial Commentary

•Other



BEFORE WRITING YOUR MANUSCRIPT
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1. Think about the take-home message of your research.

2. Select 3-5 journals that may publish your work.

3. Send an email to your mentor/senior author to confirm:

✓ Take home message

✓ Order of submission for selected journals

✓ Confirm authorship order



Note on AUTHORSHIP
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The International Committee of Medical Journal Editors (ICMJE) recommends that 

authorship be based on the following 4 criteria:

1. Substantial contributions to the conception or design of the work; or the acquisition, analysis, or 

interpretation of data for the work; AND

2. Drafting the work or revising it critically for important intellectual content; AND

3. Final approval of the version to be published; AND

4. Agreement to be accountable for all aspects of the work in ensuring that questions related to 

the accuracy or integrity of any part of the work are appropriately investigated and resolved.

*International Committee of Medical Journal Editors



Outline for WRITING YOUR MANUSCRIPT
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1. Review journal requirements in the Guide for Authors.

2. Note formatting guidelines – figures/tables, references, 

required headings/subheadings.

3. Draft manuscript including title page, sections to be 

completed, and set up references. 

4. Contact your biostatistician to discuss analysis requests & 

include mock versions of tables/figures.
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Example Outline
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• Introduction

•Methods

•Results 

•Discussion

•Previous Communication

•Funding

•Conflicts of Interest

•Acknowledgements

•References
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1. Methods
• Use text from study protocol or previously 

published data

• Ask your biostatistician to send you text 

for analysis section

2. Results
• Describe your population 

• Use text from your biostatistician 

3. Introduction
• Why is this study important

• What do we know

• What gap will your manuscript fill 

• Last section includes clear objective of 

your work

4. Discussion
• First paragraph is take-home message

• Next paragraph(s) discuss your findings 

compared to other published work – are 

your findings similar/different – why (i.e., 

different time points, younger/older 

population, etc) 

• Next paragraph document strengths and 

limitations

5. References
• Format references

• Check for missing information or 

inaccurate references 

• Ensure all references are included in text

WRITING YOUR MANUSCRIPT
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WRITING YOUR MANUSCRIPT Tips

AVOID Instead Use

"it is proved/confirmed" "there is evidence that"

"we can conclude" "our data suggest"

"X causes Y" (Cohort Study and below) "X is associated with Y"

"statistically significant" "clinically meaningful with p < 0.05"
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G E T T I N G  Y O U R  M A N U S C R I P T PUBLISHED
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C r i t e r i a  f o r  A C C E P TA N C E
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R e a s o n s  f o r  R E J E C T I O N S
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B e f o r e  S u b m i t t i n g



USE ACCEPTED TOOLS FOR REPORTING
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CONSORT for randomized trials.

STROBE for observational studies.

PRISMA for systemic reviews and meta-analyses of clinical trials.



SUBMISSION Process
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Decisions regarding your manuscript

Rejection

Conditional acceptance (revise and resubmit)

Acceptance

REVISE YOUR MANUSCRIPT
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REVISE YOUR MANUSCRIPT

Your reviewer response should include

• Thank the reviewers for their time and effort.

• Point-by-point responses.

• Well-reasoned arguments, including relevant citations.

• Specific location in the manuscript of the changes 

made (e.g., page and line number, table number).



20

THANK YOU

Questions?
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